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In order to assist the units in smoothly coordinating campus vehicle and personnel flow
arrangements, guidance, and vehicle parking operations during large-scale ceremonies and
events, the Guidelines are hereby formulated to appropriately maintain campus landscapes,
traffic order, and the safety of faculty and students, facilitating the smooth execution of
ceremonies and events.
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For units organizing large-scale ceremonies or events that require the use of campus roads,
sidewalks, or parking areas for vehicles (including bicycles), a specific evaluation of the
necessity of using the aforementioned spaces should be conducted. The primary
consideration should prioritize the safety and rights of faculty, staff, and students for public
safety and passage. In executing the planning of ceremonies or events, if the activities affect
the traffic flow on campus or the current parking situation for campus vehicles, the
organizing unit should convene meetings to coordinate the activities or compile activity
plans according to administrative procedures, informing the General Service Division of
Office of General Affairs, the Campus Security Squad Division of Secretariat Office, and
relevant units affected by the activities, providing relevant suggestions and assistance.
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When ceremonies or events necessitate the use of campus roads, affecting or altering
campus traffic routes, the organizing unit should develop a traffic maintenance plan for the
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event. At least three days before using the venue, appropriate notices should be posted
around affected traffic and parking areas. Traffic warnings and barricades (such as traffic
cones, barriers, and flashing lights for nighttime) should be set up during venue setup or the
event. Additionally, traffic control personnel should be assigned during the event to guide
vehicles according to the needs of campus traffic, mitigating the risk of dangerous incidents.

LA ERRY R 5~v%ﬁﬁwi’~wﬁﬁw %M%«mﬁﬁé
@A’U:BW@?%@héyﬁﬁﬁﬂvﬁﬁﬁiﬁ% i IS
PREArEiM R BTN WANHEGE ERD T Rl

o BB TR R R B vy é"qfﬁi%%ﬁﬁ—‘k s RPEH >
PR ARPI B E FE ﬁﬁﬁﬁ@@%@ﬁﬁ@ﬁw g2
iﬁiﬁ;‘%ﬁ%%@’f%ﬁ‘ ﬁiﬁﬁ;‘%ﬁgﬁ"ﬁ'ﬁ b 8L, 2 ﬂ'}ﬁlz%
LA -

—

Am‘:g'f

[

For ceremonies or events utilizing campus parking lots and parking spaces, the organizing
unit should set up appropriate notices around the planned parking areas at least three days
before implementing venue setup or the event. This is to ensure that vehicle owners are
aware of relevant parking advisory information and to prevent vehicles from being parked
during venue setup or the event. If, upon the expiration of the setup period or the designated
usage time of the event space, there are still vehicles remaining, the organizing unit may
proceed with the operation to relocate the vehicles. Following the relocation of vehicles,
appropriate notices should be placed at the original parking locations, indicating the
relocation or temporary parking area, to inform vehicle owners of the relocation or
temporary parking location, facilitating vehicle retrieval.
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If the vehicles to be relocated are cars, the organizing unit may contact the General Service
Division of Office of General Affairs (extension 50547) or the Campus Security Squad
Division of Secretariat Office (extension 66666) for assistance in notifying vehicle owners
to move their vehicles or informing them of the planned relocation or temporary parking
location.
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For ceremonies or events utilizing venues under the jurisdiction of Office of General Affairs,
venue applications and fee matters should be handled in accordance with the regulations
outlined in the “National Cheng Kung University Directions for Managing the Rental of
Event Venues under the Jurisdiction of the Office of General Affairs” and the “Fee Schedule
for Venues under the Jurisdiction of the Office of General Affairs”.
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The guidelines shall be reviewed and approved by the Campus Traffic Management
Committee, and take effect upon approval by the President.


https://www.cc.ncku.edu.tw/rule/content.php?sn=2250
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